
WRITING A INFORMATION REPORT

Learn how to write an information report. Planning tools, video tutorials, writing prompts and teaching ideas for English
teachers, students and parents.

The first sentence of each section should begin with a topic sentence expressing the main idea or topic of that
paragraph. There are also a number of different processes students need to develop to ensure that can filter
their research for relevancy and accuracy. It's time to get get technical and descriptive Define the Scope of the
Topic If the scope of the topic is not defined precisely then considerable energy can be wasted at the research
stage - especially if internet research is undertaken! Fact vs Opinion: As stated, the purpose of information
reports is to present factual information on a topic. Page numbers can be entered on the table of contents after
the text is completed. Here, the passive voice draws attention away from the doer or speaker and brings the
attention firmly back on the object itself. The exam report may contain elements of an informative, proposal,
assessment or survey report. It may be on the topic they are to write their reports on, or on an entirely
unrelated topic. It should support a strong written report first and foremost. Undoubtedly, you will know this
from your own experience. They can then rewrite active voice sentences as passive voice sentences and vice
versa. Introduction As with other writing genres, information texts must first use a hook to grab the reader's
attention. This allows the reader to know they can turn to the glossary to find out further information on the
definition of this word and its use in context. Teach your students to write excellent reports using a proven
model of research skills, writing strategies and engaging content. A useful exercise for preparation to write an
information report is to have students brainstorm words and phrases related to that topic. This hook may take
the form of an interesting fact or statistic, an anecdote or a question etc. In common with lots of formal
writing, they often apply the passive voice. We also understand some of you just don't have the luxury of time,
or the resources to create really engaging resources exactly when you need them. For shorter texts, this may be
numbered sections instead of page numbers. For the purposes of this article, however, we will focus on the
more formal genres of information texts. It is important that students are able to consistently and accurately
differentiate between what constitutes fact and what can be considered as opinion. When putting together an
information report you need to know your topic well so be sure to do your research beforehand. Table of
Contents A table of contents should be included for longer information texts. After instructing the students on
the differences between facts and opinions, have them go through each statement in their groups and discuss
which they believe to be facts and which they believe to be opinions. It should outline what the reader can
expect to learn within the body of the text. It is quite a complex genre, but a very important one and it is
advised that students are offered ample opportunity to read lots of information reports to internalize these
features and structures. If you were writing an information report on the Titanic you night want to find out
some of the following facts. Conclusion The closing section of an information report can be used to
summarize. General Nouns: It is important for students to realize that they should use general nouns when
writing on their topic. Well labelled images can save you a great deal of explaining and enhance an
information reports visual appeal. It should outline where specific information can be found in the document
or the text. This is not the case in information report writing. This is best achieved by the teacher going
through a variety of example sources and modeling the criteria used to select the most valuable among them.
Consequences The consequences of obesity may be manifold. Reasons for obesity There are different reasons
for people becoming overweight. Use paragraphs effectively.


