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Any of these documents can be very valuable as supporting evidence for the grievance letter. Such a letter
covers appeals against an unfair dismissal, a disciplinary decision, or a redundancy among other decisions.
However, workers typically have a right to keep copies of performance reviews, employment contracts,
reprimands, commendations and perhaps even a copy of office policies. While this is an undoubtedly
emotional situation it's best to leave emotions out of a wrongful termination letter. Stick to the Facts Include
any facts that help support your case. Keep it Brief Keep your letter brief. Failure to comply with any portion
of it may give the company legal grounds to dismiss a dispute or avoid a lawsuit. State specifically what you
did wrong, and what you have learned from that experience. Accordingly, someone who believes they were
terminated based on their age, sex, religion, pregnancy, race or other protected characteristic may certainly
have grounds for alleging wrongful termination. This evidence may help with the drafting of a wrongful
termination grievance letter and help support a potential lawsuit against the former employer. You need an
appeal letter when you are handed with first or final written warning with which you disagree and you want to
make it clear to your employer, eg. Whether you are an employer or employee, therefore, understanding the
appeal process will present you in a good light in front of the tribunal. Those who are fired for taking time
away from work to complete military service or who refused to comply with a supervisor's request to perform
an illegal activity may also have grounds for writing a wrongful termination letter. The union representative
may have experience with drafting grievance letters and may be able to ease the process for the fired
employee. Dates, times, names and locations may all be crucial to building a successful wrongful termination
case. Admit Any Mistakes If you did something wrong, acknowledge it. There are various times you might
need to write an appeal letter. If there are policies that have been overlooked, state those policies. Furthermore,
the letter should set out the grounds of your appeal, for instance: new evidence; issues with the decision
process; incorrect reasons and unfair selection grounds in the case of redundancy. Set out the grounds of your
appeal including incorrect evidence, new evidence, problems with the decision process or unfair selection
grounds and incorrect reasons for redundancy. Be confident and persuasive, but not aggressive. Be clear about
what you want. These guidelines are usually clearly spelled out in the employee handbook. If you have
documents that will help your case, include them. One of the most essential aspects of the process is to know
how to write an appeal letter, especially in cases related to unfair dismissal. These hints may take the form of a
poor performance review, a disciplinary action, a confrontation or a combination of these and other events.
What types of decisions can you appeal using this letter? If you are trying to appeal a wrongful termination,
send the letter directly to your employer. Do you want your employer to review a particular issue before
making a decision? Appeal Letter Format. Focus on the facts, stating what the situation is, why you think it is
wrong, and what next steps you request. It sets out what decision is being appealed and the grounds for appeal.
An appeal letter is a letter that allows you to make a formal appeal against your employer. Do you want the
reader to reverse a decision he or she made? Avoid emotional pleas, and stick to actualities. Stick to a
recitation of facts that includes as much detail as possible. Do I need an appeal letter? The employee should
have legal access to each piece of evidence collected. What to Include in an Appeal Letter In an appeal letter,
you state the situation or event, explain why you think it was wrong or unjust, and state what you hope the
new outcome will be.


